
From the Office of the Vice President Finance

Reimbursement Request Form
Please attach all receipts and/or any other proof of purchase you have to the top left corner of this form.

NOTE:

·  Completed forms and original receipts may be returned to Mary Lou Eye, ASU Accounting Manager,
   Room 613, Acadia Students' Centre
·  This reimbursement form will NOT be honoured without proof of purchase attached.
·  Reimbursements are usually complete within one week of submitting this form.
·  Cheques can be picked up in the Accounting Manager's Office – Room 613.
·  Submissions must be received within 30 days of purchase, or else the reimbursement
   request will not be honoured.

Acadia Students' Union Inc.
ASU Box 6002, Wolfville, Nova Scotia  B4P 2R5  (902) 585-2124   Fax (902) 542-3901

Date of Purchase:Today's Date:

Name:

Phone: Email Address:

Organization:

Position with Organization:

Item(s) Purchased:

Vendor:

Amount of Purchase:    $ Reimbursement Request Amount:     $

Reason for Purchase:


Cindy MacDonald
D:20091007181912
D:20091007181912
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